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Application Form

Please Complete In block letters and black ink or typescript
All sections must be fully completed

COMPLETED APPLICATION FORMS MUST BE RECEIVED NOT LATER THAN 12 NOON ON FRIDAY           13 July 2018
applicants are advised that the shortlisting of candidates will be based only on the details given in this form.  a curriculum vitae, or other material supplied, will not be considered.

Post Applied For: 

1. Personal Details:
	Surname: 
	Forename(S): 
	Title: 
(Mr, Mrs, Miss, Ms, Dr) 

	Address: 
                                                                        Postcode: 


	Telephone Number (home): 
	Telephone Number (daytime): 


	E-Mail Address: 


sustainable ni is an equal opportunities employer
2. References:
	PLEASE NAME TWO REFEREES, BOTH SHOULD HAVE EXPERIENCE OF YOU WITHIN A WORKING ENVIRONMENT AND ONE OF WHOM SHOULD BE YOUR PRESENT OR MOST RECENT EMPLOYER (RELATIVES SHOULD NOT BE NAMED AS REFEREES)

	NAME (Mr, Mrs, Miss, Ms, Dr): 

	NAME (Mr, Mrs, Miss, Ms, Dr): 


	DESIGNATION/OCCUPATION:


	DESIGNATION/OCCUPATION:



	ADDRESS (in full):
POSTCODE:
	ADDRESS (in full):
POSTCODE:



IF YOU HAVE NOT NAMED YOUR CURRENT EMPLOYER (OR YOUR MOST RECENT EMPLOYER), PLEASE STATE WHY:

(For those applying on the basis of secondment this will initially be for a period of 2 years)

I am confirming that my employer has been approached about the possibility of a secondment and has agreed, in principle, that if successful I can be released on an agreed secondment basis.

	Name of Employer (please print)
	

	Name of Line Manager (please print)
	

	Line Manager Job Title (please print)
	


3. Academic Achievements (evidence of qualifications will be sought prior to appointment)
	RESULTS IN GCE/GCSE/A LEVEL (OR EQUIVALENT)/SECRETARIAL EXAMS

	Subject 
	Level
	Grade
	Year
	Subject 
	Level
	Grade
	Year

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	FURTHER EDUCATION INCLUDING PROFESSIONAL QUALIFICATIONS

	Degree/Diploma/Certificate
	Grade Achieved
	Year Obtained
	Examinations To Be Taken

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	PROFESSIONAL MEMBERSHIP(S)

	Name of Professional Body
	Year Admitted
	Membership Level

	
	
	

	
	
	

	
	
	

	
	
	


	​​


4. Please state how your qualification/s meet the educational criteria as advertised (i.e.3rd level qualification e.g. NVQ Level4 or Degree or equiv. related to sustainable development)

5. Employment history:

Present Employment
	Name and Address of Current Employer:

	Job Title:


	
	Date Appointed:


	
	Present Salary:


	Reason for Leaving:

	Period of notice required:


	Principal Duties of Present Post:




Previous Employment

(detail most recent employment first, continue on a separate sheet if necessary)

	Name and Address of Previous Employer
	Job Title:
	

	
	Date of Employment:
	From: 
	To: 

	
	Details of Main Duties: 
	Reason for Leaving


	Name and Address of Previous Employer
	Job Title:
	

	
	Date of Employment:
	From: 
	To: 

	
	Details of Main Duties: 
	Reason for Leaving


	Name and Address of Previous Employer
	Job Title:
	

	
	Date of Employment:
	From: 
	To: 

	
	Details of Main Duties: 
	Reason for Leaving


	Name and Address of Previous Employer
	Job Title:
	

	
	Date of Employment:
	From: 
	To: 

	
	Details of Main Duties: 
	Reason for Leaving


	Name and Address of Previous Employer
	Job Title:
	

	
	Date of Employment:
	From: 
	To: 

	
	Details of Main Duties: 
	Reason for Leaving



 6. ESSENTIAL CRITERIA
important note for applicants:

· each of the criteria are assessed individually and must therefore be completed in full i.e. candidates should not rely on information included in a previous answer for another criterion.

	(a) Please demonstrate by providing personal and specific examples that you have at least two years’ experience in a field related to sustainable development. Please state the start and end dates of your relevant experience. (Max 200 words)

	


	(b) Please demonstrate by providing personal and specific examples that you have experience of working with district councils, public sector bodies or similar large complex organisations.  (Max 200 words)

	


ESSENTIAL CRITERIA CONTD.
	(c)  Please demonstrate by providing personal and specific examples that you have hands-on experience of managing, promoting and running successful events (for example conferences, training events and workshops). (Max 200 words)

	


ESSENTIAL CRITERIA CONTD.
	(d) Please demonstrate by providing personal and specific examples that you have a working knowledge of local government, its internal processes and their relevance to current sustainable development issues.  (Max 200 words)

	


	(e)  Please demonstrate by providing personal and specific examples that you have a working knowledge of organisational governance and accountability processes (Max 200 words)

	


ESSENTIAL CRITERIA CONTD.
	(f) Hold a full current driving licence valid in the UK and access to a vehicle OR have access to a form of transport which enables you to carry out the requirements of the post in full*

(*This relates to any person who has declared that they have a disability which debars them from driving).  

	


7. Desirable Criteria 

	(g) Please demonstrate by providing personal and specific examples that you have experience of obtaining external funding.  (Max 200 words)

	

	(h) Please demonstrate by providing personal and specific examples that you have previous experience of policy formulation and appraisal in respect of sustainable development and environmental issues.  (Max 200 words)

	


DESIRABLE CRITERIA CONTD.

	(i) Please demonstrate by providing personal and specific examples that you have experience in the application of sustainable development related tools, for example, sustainability assessment, ecological or carbon foot-printing, EMS, etc.  (Max 200 words)

	

	(j) Please demonstrate by providing personal and specific examples that you have experience of managing websites or social media platforms.  (Max 200 words)

	


Declaration & Signature:

	     I DECLARE THAT ALL THE INFORMATION PROVIDED ON THIS FORM IS COMPLETE AND ACCURATE TO THE BEST OF MY KNOWLEDGE. I UNDERSTAND THAT IF I AM FOUND TO HAVE GIVEN FALSE INFORMATION OR TO HAVE WILFULLY SUPPRESSED ANY MATERIAL I WILL BE LIABLE TO DISQUALIFICATION AND IF APPOINTED, DISMISSAL.

	Signed:
	Date:


The information on this form is required for the purpose of processing your form. The information is covered by the provisions of the Data Protection Act 1998 and the General Data Protection Regulation. By ticking this box you allow Sustainable NI to process and retain the information for the purposes(s) stated. I agree ☐
Closing date for receipt of applications:  
12 noon on Friday 13 July 2018
Please send your completed application form as an Email attachment to:

info@sustainableni.org 

Interviews are scheduled for 27 July 2018.
Applicant Reference No.


       (Internal use only)











Sustainable NI Manager (Temporary)
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